How to register
vour Trust

A step-by-step guide

This guide is based on our understanding of the Trustee Registration Service and
relevant legislation as at April 2025. If you have any questions about your Trust or
the registration process, please speak to your Origen adviser.
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Introduction

Registering a trust with HMRC is an important legal requirement, and this guide
is here to make it as simple as possible for you. Follow these steps to complete
your registration through the HMRC Trust Registration Service.

Do | need to register my trust?

If the answer to any of the below questions is YES, you may need to register your
trust:

Are all trustees UK Residents?

Is at least one of the trustees AND settlors a UK resident?

Is at least one of the trustees a UK resident AND does the trust enter a UK
business relationship?

Does the trust hold UK property or land?

Does the trust hold assets and have a UK tax liability?

Are there any exemptions?

Trusts which are exempt do not need to register unless there is a tax liability.
The following is a list of the most common exemptions that apply — for a full list,
please refer to HMRC's website.

Non-Express Trust

UK registered pension schemes

UK registered charities

Personal injury trusts

Trusts that qualify for the vulnerable beneficiary election (includes bereaved
minor's trust)

e Trusts where the only asset is a life assurance policy — this exemption does
not apply to products designed to provide investment returns which have the
option to pay regular periodic surrenders during the term of the policy.

Who should register the trust?

Only one trustee can register the trust. All trustees should decide which trustee
this will be. HMRC refers to this person as the ‘Lead Trustee".

Welcome to your Trust Registration Guide




Welcome to your Trust Registration Guide

What you’ll need before you start

Section Information Required

Trust Details e Trust name
e  Trust creation date
° Has the trust acquired land or property in the UK since 6 October 20207
e |sthe trust registered in any other countries within the EEA (European Economic Area)?
e  Are all trustees based in the UK?
e Does the trust have a business relationship in the UK?

Settlors e Name

Trustees e Date of birth

Protectors : gate of death fwhelre applicable)

.. ountry of nationality

Other Individuals | . country of residence
e Mental capacity of settlor (where applicable)
e Address
e Email address (lead trustee only)
e Phone number (lead trustee only)

Beneficiaries Known individuals

e Name

e  Date of birth

e  Country of nationality

e Country of residence

e Mental capacity

Enter these details for any beneficiary that is known to the trustee — even if they are not named on the trust deed.
E.g. if the trust deed lists ‘grandchildren of the settlor’ as beneficiaries, the trustee should list each of these on the
register as a known individual.

Classes
e You need to give a short description for each class e.g. descendants of the settlor

Company Confirm if the trust owns a controlling interest in a non-European Economic Area. If it does, provide the following:
ownership or *  Name of company

controlling : C\?ﬁress of company

i ich laws govern the company

interest .

The start date of the trust’s ownership




Step 1: Access the HMIRC Trust Registration
Service

You'll need:

» an email address (this will be linked to the trust’s Organisation Government
Gateway account)
« your full name

« alandline or mobile phone number

Register now >

Step 2: Sign in or create a Government
Gateway account

Sign in using Government
Gateway

Government Gateway user ID
This could be up to 12 characters.

Password

| Show

New users of Government Gateway

Create sign in details

Follow these steps to create an account:

e Enter your email and verify it.
Enter your full name, create a password and a recovery word.
e Note down your Government Gateway ID, password and
recovery word for future logins
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1. Visit the HMRC Trust Registration Service webpage

Go to the official HMRC Trust Registration Service page at https://www.gov.ulk/
guidance/register-a-trust-as-a-trustee - On this page, you will find information
about the registration process and the link to access the online portal.

2. Click the ‘Register Now’ link

Once on the HMRC Trust Registration page, look for a link or button that says “Reg-
ister Now" Click this to begin.

If you already have an account:
e Enter your Government Gateway ID and password and click “Sign In’
If you do not have an account:

e Click ‘Create sign-in details’ to set up a Government Gateway account.

e You will need to provide personal information such as your name, address, and a
valid email address.

e Each trust will need to have a separate Government Gateway account created
for it. Trustees can use the same email address for each account but will be
given a separate Government Gateway user ID for each trust.

e The account will be created as an organisation account, NOT an individual ac-
count.

The next screen is where we determine the type of
account required.

e Select Organisation and click Continue.
e You will then be prompted to set up additional security.

Please follow the prompts on the next screen to confirm how you would like to
receive your access codes. Once you have set this up, your Gateway account is
complete.


https://www.gov.uk/guidance/register-a-trust-as-a-trustee
https://www.gov.uk/guidance/register-a-trust-as-a-trustee

Step 3: Registering the Trust

Once logged in, you will need to answer the following questions:

Has the trust already been registered
online?

Ow @

Select ‘No’

Note: If the trust has already been
registered, please select ‘Yes' for this
question. A trust may have been
registered if it has a tax liability on or after
6th April 2017

Does the trust have a Unique Taxpayer
Reference (UTR)?

Ow @w

Select ‘No’

Note: If trust already has UTR select “Yes'.
A trust will have a UTR if it has previously
had a tax liability.

Welcome to your Trust Registration Guide

Express trusts

What is an express trust

An express trust is a trust created by the person or organisation who puts
assets into the trust. There may be a document such as a written deed of
trust.

Most trusts are express trusts.

Express trusts can be created:

* by someone’s will after they have died
« during someone’s lifetime, which are known as inter-vivos

What is not an express trust

Trusts that are imposed by law are not express trusts, for example a trust
created by intestacy laws when a person dies without a will.

Are you registering an express trust?

@ O

Save and continue

Select ‘Yes’ to register an
express trust



Does the trust have any tax liability
from 6 April 2024 to 5 April 2025?

Ow @

If the trust is a non-taxable
trust as it only holds an
investment bond, select ‘No’

Note: The image above is for illustration
purposes only. Dates may differ during
registration.

Has the trust had any UK tax liability in
the last four taxyears?

Atrust has a tax liability if it either:

« needs tofill out a Self Assessment: Trust and Estate Tax Return (SA900)
« is liable for Capital Gains Tax
o is liable for Income Tax

Ow @w

Select ‘No’

Note: The image above is for illustration
purposes only. Dates may differ during
registration.
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Before you continue

While all trustees are equally legally responsible for the trust, you need to
nominate a ‘lead’ trustee.

The lead trustee will:

« receive the trust’s Unique Taxpayer Reference (UTR)

o receive all official documents for the trust, such as reminders to file tax
returns

« be the main point of contact with HMRC for the trust

As the lead trustee is the main point of contact for the trust, you need to keep
their contact information up to date.

You can find out more about:

« Who should register (opens in a new window or tab)

o Trusts and taxes (opens in a new window or tab)

Continue to register the trust

Select ‘Continue to register
the Trust’



Step 4: Complete the Registration Process

Registration progress

You can save your registration and come back later. You have 28 days from
the first time you save to complete this registration or your information will be
deleted.

Registration incomplete

You have completed 0 of 8 sections

Saved until

1May 2025

TellHMRC about the people involved in the trust

Trustee details

The trustee is the person or organisation who manages the trust. You must
give details for a lead trustee. You can add more than one trustee.

Enter trustees details Not started

Settlor details
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You will see a Registration Progress screen. You can save and exit this but you have 28 days to complete all of the sections,
otherwise you will need to start this section again.

Complete each section by entering in the required details

specified earlier in this guide.

Once all sections are marked COMPLETED proceed to the ‘Declaration’.



Step 5: Submit the Declaration

Declaration

Your first name

Your middle names (optional)

Your last name

| confirm that | have taken all reasonable steps to obtain up to date and
accurate information for all of the entities given in this registration. |
understand that if | knowingly provide false information and | cannot
demonstrate that | have taken all reasonable steps, | could be subject to
penalties.

Confirm and send
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Read the Declaration carefully.
Enter your first, middle (optional) and last name.

Click “Confirm and send’.



Step 6: Registration Received

Your trust is now registered.
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Take note of the reference number — please note, this is not the Unique Reference Number (URN) for the trust.
The trust will also be given a 15-digit Unique Reference Number (URN) - you can find this by logging out using the ‘Sign out’

button in the top right-hand corner of the page

Registration received

Your reference is:
XRTRNO0OO000932717

Print or save a declared copy of the trust's registration

Keep a note of this reference in case you need to contact HMRC. Thisis a
reference number for this declaration, and will not be used to identify the
trust.

The reference number for the trust

The Unigue Reference Number (URN) for the trust has been linked to this
Government Gateway account.

The URN is a permanent reference number, and it's how HMRC will identify
this trust.

= AURN has 15 letters and numbers, forexample ABTRUST71234567

You can return to this service using the same Government Gateway account
used to register the trust.

How to get the trust’s URN

To view the trust's URN you need to sign out of the service, then sign back in
using the Government Gateway account used to register the trust.

Take note of the URN (Unique Reference Number) - you will need this number to
identify the trust in the future.

Click “Continue’.
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You will be presented with the question below:

< Back

The trust’s URN: XCTRUST80655068
Is an agent managing the trust’s online
register for the trustees?

Select “No’ and click “Continue’ if no tax agent will be
O Yes @ No appointed.

Is this page not working properly? (opens in new tab)




< Back

The trust’s URN: XCTRUST80655068

Before you continue

You will be asked to answer several questions about the trust. This is so we
can confirm you are autharised to view and amend the trust’s details.

Your answers must match the details provided to HMRC when the trust was

registered or most recently updated online.

Do not enter any other details when answering these questions, even if
someone from the trust wrote to HMRC to change them.

If you need help using the service contact the trusts helpline (opens in a new

window or tab).

Whatis the lead trustee’s
last name?

This is the person who gets the official documents for the trust. For example,
the notice ta file tax returns.

Is this page not working property? (opens in new tab)

Whatis the lead trustee’s
date of birth?

It must match the date provided to HMRC when the trust was registered. For
example, 3131980,

Day Month  Year

-

Is this page not working properly? {opens in new tab)
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Select “Continue’ again and you will be asked to complete the

following details.

Click “Submit’.

Whatis the lead trustee’s
National Insurance number?

Itwill be on a National Insurance card, benefit letter. payslip or P60. For
example. ‘QQ 12 34 56 C

L]

Check your answers before
o

submitting

Lead trustee

Lastname Sample Change

Date of birth 18 March 2000 Change

National insurance PG101010C Change

number

Before you submit your answers, you must confirm they are correct.

Ifthey do not match the information HMRC holds. you will not be able to

access the trust details.




The trust's URN: XCTRUST80655068
You have successfully answered the
trust’s security questions

You are now able to change the information HMRC holds about the settlors.,
trustees and beneficiaries.

Ifthe trust has a tax liability, you need to declare every year through this
service and Self Assessment for Trusts that the information we have is up to
date.

If you need help using the service contact the trusts helpline (opens in a new
window or tab).

Is this page not working properly? (opens in new tab)
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Click “Continue’
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Step 7: Getting your Trust Registration Evidence

This trust’s URN: XCTRUST80655068
Maintaining this trust

Updating the trust’s details and making a declaration
This service will allow you to make changes to the trust details.

Once you have made changes, you need to:

# submit any updates to us, so we can update the trust’s record ¢ C(lick “‘Start Maintaining this Trust’

+ declare that the information we have about the trust is accurate and up to
date

If you do not submit the changes and declare that the informationis
up to date then the changes to the trust will not be saved.

You can return to the service and update the trust’'s details at any time.

You can print a copy of your draft answers as well as a copy of the declaration.

Start maintaining this trust
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You will be presented with the two screens below:

What do you want to do next?
This trust'’s URN: XCTRUSTB0655068

Do you want to view this trust’s last

O Make changes to the trust and declare
Add or remove beneficiaries, protectors, settlors, trustees and any

declaration, other individuals, and make changes to their details and declare the
H
changesto HMRC. . r y . 1 . '
. - . L]
Details declared to HMRC about the settlors. trustees. beneficiaries and if C||Ck No for the f|rSt and Contlnue .
added. protectors and other individuals. O Close the trust and declare
Tellus the end date for the trust. and make any changes to the trust
details before declaring the changes to HMRC 1 1 A = r
O O e Select ‘Get proof of the trust’s registration
O TellHMRC if the trust needs to pay tax
Tell HMRC if the trust needs to pay tax or submit tax returns H 1 = ’
on the next page and click “Continue’.
@ Get proof of the trust’s registration

Get a digitally signed PDF, which shows the people and companies
within the trust, that can be shared with any relevant persons.

Is this page not working properly? (opens in new tab)
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Step 8: View proof of the trust's registration

Do you want to get proof of the trust’s
registration?
Choose “Yes’ on this page and click “Continue’.

@ Yes. | want to get the proof of registration now
This will download a PDF document which contains the evidence of registration.

O No, Iwant to make changes to the trust record first Post or email this document to your adviser for sakekeeping.
You've successfully registered your trust! Keep your details safe

and up to date. Thank you for using our guide!

Is this page not working properly? (opens in new tab)
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Find out more about our services

At Origen Financial Services, we offer high quality financial advice to individuals and businesses to help you plan for retirement, manage your
investments, preserve your wealth and provide for the next generation. \We work with you to plan your goals, make sure you stay on track and put you
in control of your finances.

We offer financial advice across a wide range of areas, including:

@ Planning for retirement © Retirement options (@ Financial protection for you and your family
@ Investment advice @ Inheritance Tax and estate planning @ Business planning and protection

Get in touch

We have been trusted to provide the best financial advice to individuals, families, and businesses for generations. To find out more about how we can help
you acheive your financial goals, or to speak to a member of our team to discuss your financial needs, please:

Call us: 0344 209 3925*
Email us: ClientServices @origenfs.co.uk
Visit us: www.origenfs.co.uk

*Calls are charged at your phone company’s basic rate.
All calls are recorded for business purposes.

Global : 2023 wealth
Awards : Al WORLDWIDE finance
2024 Global 2023 Leading Adviser RETIREMENTPLANNING
2 02 4 Excellence Awards Awards
WINNER WINNER
0900004 BEST R:;IVRIESI::;I; :;:NNINB
UK - RETIREMENT PLANNING ADVISORY FIRM FOR THE Most Outstanding Financial

Advisory Firm 2024

11th CONSECUTIVE YEAR - ORIGEN FINANCIAL SERVICES

you take any action you should seek advice to check the suitability and tax consequences of any actions that you plan to

Or. n This guide is for information only and should not be taken as financial advice. Information correct as at April 2025. Before
I take. Origen Financial Services is a trading name used by Origen Financial Services Limited which is authorised and

Financial Services regulated by the Financial Conduct Authority. Our FCA registration number is 192666. Our registered office is: Second Floor,
2 Gladiator Way, Ascent 4, Farnborough, Hampshire, GU14 6XN and registered number 03926629. CA12711 Exp 02/2026




